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Step 1: Online registration (electronic)


	No.
	Document
	Explanation
	Additional information / links

	1
	Registration in the PU e-admission system
	
	Online registration


	2






	Selection of studies





	Selection of the mode: 
· “Registration for foreigners” - for candidates applying for full-time studies

	

	3
	Completing data online
	Entering personal data and uploading an ID photo to the candidate’s profile.
	













Step 2: Preparation of documents (in electronic version)


	No.
	Document
	Explanation
	Additional information / links

	1
	Personal questionnaire (scan)
	The personal questionnaire must include the candidate’s signature and photo.
	The questionnaire should be printed from the candidate’s profile after completing personal data.


	2






	Foreign passport (scan)







	

	

	3
	Document confirming education (scan)
	1. For Bachelor’s degree candidates – secondary school certificate and transcript confirming full secondary education.

2. For Master’s degree candidates – higher education diploma with transcript.
	

	4
	Apostille for the certificate/diploma with transcript (scan)
	The Apostille is issued by the Ministry of Education in the country where the certificate/diploma was issued.”
	


	5
	

Sworn translation of the certificate/diploma with transcript into Polish (scan)
	

Translation made by a Polish sworn translator.
	

List of sworn translators


	6
	Proof of payment of the recruitment fee (scan)
	150 PLN - for candidates applying for Art Education in Music

100 PLN - for candidates applying for English Philology (Master’s degree)

85 PLN - for candidates applying for other fields of study
	


The bank account number will appear in the candidate’s profile (Payments tab) after online registration.


















Step 3:  Submission of documents (electronic form)

	No.
	Document
	Explanation
	Additional information / links

	1
	Documents required for admission (Step 2)
	Scans of the documents must be sent by e-mail:
· rekrutacja@upsl.edu.pl - for full-time studies candidates

	


	2
	Deadline for submitting documents electronically
	By the end of September of the current year.
	



Step  4: After being admitted

	No.
	Document
	Explanation
	Additional information / links

	1
	Oath
	 The oath must be signed electronically via the Virtual Dean’s Office within 14 days from the date of admission. 
	Virtual Dean’s Office


	2
	
Application for a place in a student dormitory
	
The application must be submitted electronically via the Virtual Dean’s Office.
	Virtual Dean’s Office

	3
	Proof of payment for tuition (scan)
	
	The bank account number will appear in the candidate’s profile and in the Virtual Dean’s Office after admission.


	4
	Issuance of an invitation and certificate for a visa application
	After sending the proof of payment for tuition, an invitation and a certificate for the visa application may be issued upon the candidate’s request.
	

	5
	Student ID card fee
	The fee for a student ID card is 22 PLN.

	The bank account number will appear in the candidate’s profile (Payments tab) after admission.


	6
	Visa requirements
	You should familiarize yourself with the current rules for entry into the territory of the Republic of Poland.”

	













Step  5: After arrival in Poland

	No.
	Document
	Explanation
	Additional information / links

	1
	Originals of the documents listed above (Step 2)
	The original documents must be submitted to the Admission Office.
	


	2
	Residence registration (Meldunek) / PESEL
	To obtain residence registration and a PESEL number, a foreign student must go with a foreign passport and residence document to the Town Hall for registration.
	The Town Hall - Słupsk
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